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STAFF DEVELOPMENT REQUEST
This form is to be used by WMRL staff
prior to participation in any staff development activity except SkillSoft.
Staff Member:






Today’s date:  
Program Title:  
Location:  

Date(s):  
URL link to program:  
List at least three things you hope to learn by participating in this program and how these things will benefit your role in WMRL.  
	
	 
	Approved by:

	Please complete all fields below. Please indicate N/A if not applicable.
	
	Supervisor


	Staff Development Coordinator

	Days/hours off from work:
	 
	 
	

	Registration and/or program fees:
	$
	 
	

	Transportation (estimate cost if necessary)
	$
	 
	

	How will you get there?
	 
	 
	

	Lodging (estimate cost if necessary)
	$
	 
	

	Food (estimate cost if necessary)
	$
	 
	

	Additional information:
	 
	 
	


Submit this form to your supervisor first to receive approval and support from WMRL to participate in this program.

If the request is approved, this form will be returned to you as confirmation indicating the amount of funding allowed; please keep a copy for your records. Receipt of approval does not equal registration. You are responsible for registering yourself for the event.  Consult with the WMRL Associate Director if use of the WMRL credit card is necessary.
Within two weeks of attendance you must post an evaluation of the event to the Learning Journal Blog (http://westernmdlearning.blogspot.com).
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